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	JOB PROFILE

	JOB INFORMATION

	Job Title
	Senior Fund Controller - Private Markets
	Department
	Investment Operations

	Job Family
	Investment Operations
	Function
	CFOO Function

	Grade
	E
	SMCR Role
	No

	Location
	Manchester, Liverpool or Bradford
	Reports To
	Fund Control Manager

	No. of Direct Reports
	0 (initially)



	JOB PURPOSE

	The Senior Fund Controller — Private Markets owns the end-to-end fund control of the Pool’s private markets exposure, including the Northern Private Equity Pool and the alternatives portfolios. The role covers capital call and distribution processing, capital account maintenance and general partner statement reconciliation, private markets fund accounting, and the tax and regulatory data attaching to those holdings.

	Key Responsibilities
	Private Markets Transaction Management
1. Own capital call notice receipt, validation against the limited partnership agreement and commitment record, and funding instruction to Treasury.
1. Own distribution notice receipt, validation and processing, drawdown tracking against commitments, and in-specie and stock distribution handling through to realisation instruction.
1. Own general partner notice and correspondence management, subscription documentation and onboarding for new commitments, investor onboarding documentation including know your customer and anti-money laundering packs, and the fund document library.
Capital Accounts and General Partner Reporting
1. Own capital account maintenance — commitment, drawn, distributed, unfunded and remaining commitment — and the ingestion and reconciliation of general partner capital account statements.
1. Own equalisation and catch-up accounting, waterfall and carried interest allocation review, and look-through data production for exposure and regulatory purposes.
1. Own the commitment schedule and unfunded commitment reporting that supports treasury drawdown planning.
Fund Control for NPEP and Alternatives
1. Support NAV oversight and administrator oversight for the Northern Private Equity Pool, including query management and error logging.
1. Own the annual review of general partner audited financial statements for fee, expense and carried interest consistency, and the annual fees, expenses and carried interest data collation for the accounts and cost benchmarking.
1. Support the fund audit and financial statement process for private markets vehicles.
Tax and Regulatory Data
1. Own US tax status maintenance — W-8 series forms, FATCA and Common Reporting Standard classification, and qualified foreign pension fund and section 892 status.
1. Coordinate US federal and state tax return filing and refund recovery with the external adviser, and monitor withholding tax and effectively connected income on US investments.
Control, Providers and Reporting
1. Maintain the private markets monitoring and receipt register covering capital statements, accounts, questionnaires and tax documents, and chase outstanding items against defined deadlines.
1. Maintain procedures and controls for the discipline, and record incidents, errors and near misses.
1. Manage day-to-day interaction with general partners and the fund administrator, and provide private markets content to the Fund Control return.

	Functional accountabilities
	1. Deliver private markets fund control under the direction of the Fund Control Manager.
1. Provide capital account and general partner data to the Valuations Manager, without participating in the fair value conclusion over the same holdings.
1. Ensure the private markets knowledge currently concentrated in a single individual at one partner fund is documented, transferred and no longer a single point of failure.

	Knowledge, skills and experience
	1. Experience of operating within an FCA-regulated financial services firm.
1. Qualified accountant (ACA, ACCA, CIMA or equivalent) with demonstrable private markets fund accounting experience, gained on either the general partner or limited partner side.
1. Detailed working knowledge of capital calls, distributions, capital accounts, unfunded commitments, equalisation, waterfalls and carried interest.
1. Experience of reconciling general partner capital account statements and of challenging general partner-reported figures.
1. Familiarity with limited partnership agreements and the operational obligations they create.
1. Experience of private markets tax documentation, including W-8 series forms and FATCA and Common Reporting Standard classification, is desirable.



	KEY INTERACTIONS

	Internal
	External

	1. Fund Control Manager
1. Valuations Manager
1. Treasury & Cash Manager
1. Trade Operations & Asset Servicing Manager
1. Head of Investment Operations
1. Investment teams (private markets)
	1. General partners and investment managers
1. Fund administrators
1. Depositary
1. External auditors
1. Tax advisers



ACKNOWLEDGEMENT
	I CERTIFY THAT I HAVE READ THIS JOB DESCRIPTION, IT HAS BEEN EXPLAINED TO ME AND I UNDERSTAND MY DUTIES AND RESPONSIBILITIES AS STATED HEREIN.

	Job Holder:                                                                                    Date:

	Head of Department:                                                                    Date:
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