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Job Specification

	Job Title: 
Ecology Officer

	
	

	Grade: WY07
	Job Evaluation Code:   


	
	

	Reporting to: 
Ecology Service Team Manager

	Manager’s Grade: WY10


	

	Location: Morley, Leeds


	
	

	Service Area: West Yorkshire Ecology Service


	

	Work style: Mixture of office based work and seasonal external survey work  


	

	Overall Purpose of the Post:

To carry out ecological surveys on selected sites. 

Ensure that all habitat and species records are added to the Ecological Record in a timely manner.

Liaise with existing and potential Local Wildlife Site owners and tenants to build stronger relationships and enhance site condition. 

Undertake condition assessment and enhancement plans of habitats following the latest Defra Biodiversity Gain Metric and submit results and recommendations to district ecologists and planning officers. 

Work with Ecology Service Team Manager and district ecologists to set up and maintain a system of habitat and condition assessment recording on the Mapinfo (or other) GIS system. 

Investigate and recommend changes to update the Ecology Service databases and carry out ecological record searches as required.

Undertake ecology projects as assigned.






	Requirements for the post.


	
	Essential
	Desirable

	Qualifications/ Training

	Honours degree in ecology or another environmental subject.

	Knowledge of relevant environmental legislation.

Phase 1 Habitat Survey, UKHab or other survey skills.

	Knowledge

	IT literate including good GIS knowledge.
	Good communication skills.

Knowledge of / experienced in the use of MapInfo & Recorder software.

Experience of manipulating large datasets.

	Experience

	Two years full-time or equivalent relevant experience.

Good botanical skills. Experience of botanical recording using electronic media in the field.

Good GIS skills.

Effective verbal and written communication skills including presentations to audiences.

Good influencing and negotiation skills with the ability to work well as part of a busy team.

Excellent interpersonal skills, self- motivated, target and outcome driven.

Ability to multi-task, work effectively under pressure and deliver projects from concept to completion stage.

	Experience of working in a Local Ecological Records Centre.

Experience of UKHab recording on tablet computer.

Experience of working within the local planning system.





	Physical Skills

	Good attention to detail and accuracy.

Full driving licence.

Report writing and presentation skills.

Ability to plan workload.

	

	Competencies:
	
	

	Focus on Customers and Clients

	Advise and respond to changing needs of West Yorkshire District Councils with a particular emphasis on provision of ecological data to aid sustainable decision making.



	

	Performing in your role

	Being willing to share skills and best practice knowledge of for example Biodiversity Gain and Local Wildlife Site selection.
Keep up to speed with evolving implementation of legislation such as the Environment Act 2021 and associated guidance.


	

	Personal Effectiveness

	· Planning and prioritising own workload in consultation with the Ecology Services Team Manager. 
The post holder will handle issues requiring both short and long-term action.
	

	Successful team and partnership working

	Promote an environment of collaboration and team working such as work with West Yorkshire Combined Authority on strategic initiatives requiring sound understanding of ecological principle and data.
Is committed to the team they work in and shared agenda and values for example “right tree in right place”.


	

	Decisive problems solving

	Local Wildlife Site habitat survey and condition assessment. Assessment of the substantive nature conservation value of sites against written Local Wildlife Site criteria and presentation of evidence to Local Sites Partnership. 
Biodiversity Gain assessment and opportunities for establishing Biodiversity Bank sites. 
Evaluation of new opportunities for enhancement of Ecology databases and scope for automating systems for input and export of digital data.

	

	Continuous improvement

	Suggest ideas for possible improvements to storage, accumulation and dissemination of ecological data.
Look for opportunities associated with implementation of the Environment Act 2021 such as storage of baseline and monitoring biodiversity values for on and off site biodiversity enhancement and Biodiversity Gain reporting.


	



	Key Outcomes/ Activities

The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.


	1. To organize survey work including obtaining permission for access from landowners and tenants, inform them of the results and advise them of the results of assessment and potential designation.
2. To carry out ecological surveys to UKHab level using a tablet computer, these to include accurate botanical target notes.
3. Set up faunal assessment with appropriate specialists working closely with them to accession electronic species records.
4. To assess sites against Local Wildlife Site selection criteria, produce site descriptions, map boundaries, produce written assessments and summary citations and present these to the Local Wildlife Sites Panel and Partnership.
5. To undertake Biodiversity Gain baseline condition assessments and habitat enhancement plans and monitoring to latest Defra metric standard.
6. Work with landowners and tenants, particularly within the Wildlife Habitat Network to enhance, enlarge and better connect existing designated sites, primarily Statutory and Non-statutory designated sites.
7. To encourage the submission of ecological records by local groups and volunteer recorders.
8. To undertake or assist with ecological record searches.
9. Keep up to date with new legislation and prepare reports for the Ecology Service Team Manager.
10. To undertake all ecological work as assigned to the postholder.
11. To carry out any other duties commensurate with the responsibilities of the post that may be required by the Ecology Service Team Manager. 
12. The post holder’s duties must at all times be carried out in compliance with the servicing Authority’s Equal Opportunities Policy.
13. The post holder’s duties must at all times be carried out in compliance with all employment, Data Protection and Freedom of Information legislation requirements, as detailed in the Employee Handbook.
14. [bookmark: _Hlk178341052]Ensure the health and safety of all staff, volunteers and resources within the post-holder’s area of responsibility, i.e. delegated responsibility in relation to the nature of the post holder’s duties and personal responsibilities as per Sections 7 and 8 of the Health and Safety at Work Act 1974. These include the provision of protective clothing, Health and Safety Instruction etc.
15. Such other duties at a comparable level of responsibility relating to the work of the Division as may be required.




	Responsibility for Resources

Ensure that electronic and paper field survey data is regularly transferred in appropriate locations on the WYES server or office. 

	Employees (Supervision):

DIRECTLY Responsible: None

INDIRECTLY Responsible: Student and volunteers as opportunities arise.


	Financial: 

Expenditure for which post holder is JOINTLY responsible: Nil

Income for which post holder is JOINTLY responsible: Nil


	Physical: 

Office:
Use of keyboard and mouse for GIS and report writing.

Field:
Ability to drive to site.

Capable of undertaking survey work using a hand-held tablet or similar covering difficult terrain in a variety of weather conditions.


	Customers and Clients:

Internal Contacts:  
Officers and Members of West Yorkshire Joint Services, Ecology Service volunteers		

External Contacts: 
Staff in constituent authorities; consultants and ecological contractors and recorders; national, regional and local societies and organizations; landowners, members of the public, academics, students.
  

	Context:

OPERATING ENVIRONMENT:
WYJS provides Trading Standards, Analytical, Archaeological, Ecological and Archive Services to the population of West Yorkshire (2.2 million people) on behalf of the 5 Constituent Authorities.

FRAMEWORK & BOUNDARIES:
· The position of Ecology Officer is answerable to the Ecology Services Team Manager.
· As Ecology Officer, the post holder will be expected to carry out their duties in accordance with all organisational policies and procedures.
· As an employee of WYJS, the Ecology Officer will be subject to all terms & conditions of employment.




	Working Conditions:

April to October will be a mixture of external survey and assessment work and office work. November to March will be largely office-based work. Home working may be encouraged in line with organisational policies. 




	Characteristics of the post:

West Yorkshire Ecology Service receives support and guidance from district ecology staff in each of the five West Yorkshire Districts, with additional input from Defra partner organisations and West Yorkshire Combined Authority. The post-holder will work closely with this group.

The employment checks required are:

· Evidence of entitlement to work in the UK
· Evidence of essential qualifications – see page 1 of this job specification
· Two satisfactory references
· Confirmation of medical fitness for employment
· Registration with appropriate bodies (where applicable)


	Date completed:  
JD Prepared - 07/02/2024 T Nixon and R Masheder
Evaluated – 25/09/2024 S Lawson
Moderated – 14/10/2024 Z Lofthouse UNISON
Final Amendments checked = 11/12/2024 S Lawson
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