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	JOB PROFILE

	JOB INFORMATION

	Job Title
	Manager - Data & Reporting 
	Department
	Investment Operations

	Job Family
	Investment Operations
	Function
	CFOO Function

	Grade
	D
	SMCR Role
	To be confirmed

	Location
	Manchester, Liverpool or Bradford
	Reports To
	Head of Investment Operations

	No. of Direct Reports
	2 to 3 (target structure)



	JOB PURPOSE

	The Data & Reporting Manager owns the reporting the partner funds, the Board and the regulator rely on, and oversees the governance of the investment data that reporting rests on. The role is accountable for the production of the quarterly partner fund reporting pack, Board and committee management information, and the data supporting regulatory returns, and for the designation of golden sources across three legacy partner fund practices. Every function owns and maintains its own data; this role coordinates, reports and oversees.

	Key Responsibilities
	Client and Partner Fund Reporting
1. Own production of the quarterly partner fund reporting pack, shareholder and disclosure reporting support, and ad hoc partner fund data requests.
1. Own the reporting calendar, cut-offs and dependencies across contributing functions, and reporting requirement capture and change management.
1. Ensure four-eyes review and documented sign-off before any report is issued externally.
Board, Committee and Regulatory Reporting
1. Own monthly Board and committee management information and the consolidation of operational management information across the functions.
Performance Measurement Oversight
1. Own the oversight of performance measurement and attribution where produced by an external provider, including validation and sign-off before release, and dissemination to the partner funds.
1. Maintain the boundary with Investment Risk on independent validation and commentary.
Data Governance and Oversight
1. Own the data catalogue — definitions, owners, sources and lineage — and coordinate data governance across the operating functions.
1. Designate and maintain golden sources, resolve conflicts between legacy systems and funds, and document the source of record for positions, cash, valuation and performance.
1. Oversee and report on function-level data ownership and quality obligations, and report data governance status to governance forums.
Reference Data and Data Quality
1. Own the security, entity, counterparty, benchmark, classification and private markets static data masters, and market data feed monitoring and failure escalation.
1. Own data quality rule definition and thresholds, daily exception monitoring, issue investigation and resolution tracking, and quality reporting and escalation.
Reporting Operations and Platform
1. Own the report inventory, version control and retention, and the functional ownership of the reporting platform with the IT Investment Applications Lead.
1. Maintain procedures and controls for the function, and provide the Regulatory Operations and Data return to the Operating Committee jointly with the Head of Compliance.

	Functional accountabilities
	1. Deliver investment reporting and data governance under the direction of the Head of Investment Operations.
1. Hold the authority to designate golden sources and the source of record, escalating to the Head of Investment Operations where functions cannot agree.
1. Establish the function from a standing start, deciding with the Head of Investment Operations what is delivered in the first reporting cycle and what is not.

	Knowledge, skills and experience
	1. Demonstrable experience of institutional or client investment reporting production, including a periodic reporting pack to an external audience.
1. Experience of overseeing an outsourced performance measurement or reporting provider, including validation of provider output.
1. Working knowledge of investment data — security and entity masters, benchmarks, classification data, and the distinction between the investment and accounting books of record.
1. Experience of data governance disciplines: catalogues, golden source designation, lineage, and data quality rules and thresholds.
1. Experience of establishing or materially improving a reporting function is strongly preferred.



	KEY INTERACTIONS

	Internal
	External

	1. Head of Investment Operations
1. Partner fund liaison
1. Investment Risk
1. Fund Control Manager
1. Trade Operations & Asset Servicing Manager
1. Head of Compliance
1. IT Investment Applications Lead
	1. Partner fund officers
1. Market and reference data vendors
1. Performance measurement provider
1. Reporting platform vendor



ACKNOWLEDGEMENT
	I CERTIFY THAT I HAVE READ THIS JOB DESCRIPTION, IT HAS BEEN EXPLAINED TO ME AND I UNDERSTAND MY DUTIES AND RESPONSIBILITIES AS STATED HEREIN.

	Job Holder:                                                                                    Date:

	Head of Department:                                                                    Date:
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