	Competency Based Job Profile 



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE

	DEPARTMENT: Interfaith and Diversity Education
	SERVICE GROUP: Commercial Services, Education and Learning

	POST TITLE: Casual Faith Tutor 
(Buddhist, Christian, Hindu, Jewish, Muslim or Sikh)
	REPORTS TO: Adèle Rowley, Commercial Services Manager

	GRADE: £25 per visit
	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The following points should be noted:

1 Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.

2 Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform and these will be taken into account when the post is reviewed.

3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.

4 The Council is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	Key Purpose of Post: 

	The Casual Faith Tutor post will cover appointments on a casual ‘as and when needed’ basis generally to cover short-term absences or additional support to meet fluctuating demands. The responsibilities are based on the generic Faith Tutor post for the different faiths but specific to their faith i.e. either Buddhist; Christian; Hindu; Jewish; Muslim or Sikh as appropriate. This is:

To help promote understanding of religious and cultural diversity, affirming identity and recognizing commonality, through support for collective worship, religious education and training in mainstream schools and other educational settings.
The Casual Faith Tutor will not be engaged on a regular basis but will undertake duties outlined in the main responsibilities of the post as directed by the Faith Tutor Team Coordinator.

	Main Responsibilities of Post: 

	· To plan, prepare and deliver faith worship for children in assemblies
· To plan, prepare, deliver and evaluate lessons to all faith groups in schools
· To lead groups of students and others on visits to places of worship
· To support religious education in schools, especially through visits to classrooms 
· To work with the RE Adviser for Religious Education and other colleagues in determining the purchase and organisation of appropriate resources in to support faith assemblies and teaching of RE
· To support colleagues in the preparation and delivery of training packages and materials on religious and cultural needs
· To provide advice, guidance and prepare information to schools and others as and when required on the religious needs of the specific faith community 
· To give advice and information on issues relating to religious observance to schools in relation to pupils and those of staff 
· To support the spiritual, moral, social and cultural development needs of children and young people 


	Job Dimensions: 
Part of a team of Faith Tutors within the Interfaith Education Centre delivering support to 

Schools on religious and cultural needs.

	If this post has decision making responsibility outline its extent: 
Makes routine day to day decisions within set systems, referring others to the manager.



	Professional Qualifications: 

N/A but must have demonstrable knowledge of working with children in a faith setting.

	Routine Communications: 
Required to communicate with schools on a regular basis to determine support needed.

	Structure:


[image: image1]


	Core Employee Competencies are now included as a full list attached to the Job Profile. They are no longer specifically identified and candidates are not required to demonstrate them. They are not used in the short listing process but will be used in subsequent selection activity or at interview. 

	Main Technical Skills/Competencies: Add only those essential to the post from the Employee Skills and Competencies Directory. You can include up to a maximum of 10 Key competencies and up to 10 additional ones up to a maximum of 20. They will be key to the short listing process. See the Managers Guidance notes for further information. 

	Number 
	Technical Skills /Competencies 


	
	

	CS3

	Safeguarding and promoting the welfare of the child and young person- This requires understanding what harm or abuse is, recognising it and responding to it proportionately

· assessing risks and emotional resilience

· synthesising and analysing information

· reflecting and making informed judgements

· acting within local procedures, arrangements and resources

· aware of own limits and boundaries and others roles

	ES1
	Understand the working requirements necessary to provide a service that directly or indirectly supports colleges, schools and nursery providers to raise the achievement of children and young people in Bradford

	ES2
	Understand, explain and implement strategies to supports colleges, schools and nursery providers to raise the achievement of children and young people in Bradford.

	ES4
	Demonstrate commitment to effective working relationships with a range of different agencies and providers

	ES5
	Demonstrate the ability to plan, monitor and evaluate work in relation to schools to ensure that outcomes are achieved.

	ES6
	Be aware of issues that affect the lives of children and young people and understand the potential impact in order to support/deliver effective assessment that produces a plan that addresses identified needs which can be implemented and reviewed.

	ES7
	Produce and analyse statistical and performance related data in support of the service provided to schools in order to promote improved outcomes for children and young people.

	ES8
	To understand and implement legislation, policies and procedures relating to child protection, health, safety and security, confidentiality and data protection 

	ED2 
	Apply anti discriminatory practice and approaches in their day to day interaction with colleagues and clients, challenging bias, prejudice and intolerance. 

	ED8
	Actively treats people in ways which respect the diverse needs of our communities and achieve fair access to services


	Working Conditions:

· Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  

	Special Conditions: 
· Enhanced CRB Check
· Must be a member of the Buddhist; Christian; Hindu; Jewish; Muslim or Sikh Faith 
     Group as appropriate and recommended by a recognised religious body




	The three boxes below are only required to be completed for grading information

purposes

	Education/Qualifications: 
· Good level of Education up to A level standard, must be literate and numerate 

	Experience : 
· Must be a practising Buddhist; Christian; Hindu; Jew; Muslim or Sikh, as appropriate
· In depth knowledge, understanding and adherence to the Buddhist; Christian; Hindu; 
      Jewish; Muslim or Sikh faith as appropriate
· Demonstrable experience of teaching children in a Buddhist; Christian; Hindu; Jewish; 
      Muslim or Sikh (as appropriate) and other faith/educational settings 
· Knowledge and understanding of Bradford’s diverse religious community 



	Compiled by:
Adèle Rowley
	Grade Assessment Date:


	Post Grade: 

£25 per visit

	For HR use only
	SAP Input Date
	 Name of Data Inputter 


Section: Employee Core Competencies

	Personal Effectiveness 


	EPF1
	Treats others  with respect and fairness, showing genuine concern

	EPF2
	Takes responsibility for own performance and development


	Serving the Whole District 


	ESD1
	Acts in accordance with the Council’s vision, values and priorities

	ESD3
	Considers diverse needs of our Communities 

	ESD4
	Promotes  community engagement and cohesion


	Putting Customers First 


	EPCF5
	Is a positive representative of the council


	Team and Partnership Working


	ETPW1
	Works collaboratively within and across teams/services

	ETPW2
	Supports others to improve services and  deliver required outcomes 


	Achieving Results


	EAR1
	Works effectively and to deadlines

	EAR3
	Is committed to continuous improvement


	Continuous Improvement and Innovation


	ECII3
	Is open to new ideas and encourages others to adapt to change





Commercial Services Manager 








Faith Tutor Team Coordinator








Casual Faith Tutor 


(Buddhist; Christian; Hindu; Jewish; Muslim or Sikh)








