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Job Profile
	Reference Number
	TO BE COMPLETED BY JEGS / HR

	Role Title
	 Producer

	Grade 
	

	Directorate
	Growth

	Service Area
	Culture, Policy & Events

	Reports to
	 Assistant Director of Culture, Policy & Events


	 

	



	Role Purpose (maximum of 3 points, with no sub bullet points)

	· Lead the creative development and production of cultural programmes, commissions, festivals, events and other activity for the Culture, Policy & Events Service, taking projects from initial idea, research and development through to successful delivery. Develop distinctive, ambitious and high-quality cultural experiences that respond to Bradford's people, places and stories and contribute to the cultural life and profile of the district.
· Develop and produce work in partnership with artists, cultural organisations, communities and other partners, using approaches including research and development, commissioning, co-commissioning and co-production to create new work and opportunities. Develop creative programmes and content for Council-led festivals, events and initiatives, as well as projects developed collaboratively with external partners, working across different artforms, themes and settings.
· Work collaboratively across the Culture, Policy & Events Service, including with Events Managers and other specialist colleagues, to turn creative ideas into deliverable programmes and experiences. Bring together artists, partners, resources and production requirements, ensuring activity is ambitious, inclusive, relevant and achievable and contributes to the delivery of the Council's cultural priorities and the district's wider ambitions.











	Duties and Responsibilities (maximum of 15 points, with no sub bullet points)

	
1. Lead the creative development and production of cultural programmes, commissions, festivals, events and other activity, taking projects from initial concept and research through development, production, delivery and evaluation.

2. Originate and develop creative ideas and programming in response to the priorities of the Culture, Policy & Events Service, identifying opportunities for new work, collaborations and cultural experiences across the district.

3. Develop and manage commissions, co-commissions and co-productions with artists, cultural organisations and other partners, establishing clear creative briefs, outcomes, agreements, budgets and delivery arrangements.

4. Initiate and support research and development activity with artists, producers, cultural organisations, communities and other partners, creating opportunities to test ideas, develop new work and build projects towards future delivery.

5. Develop creative content and programme strands for Council-led festivals, events and initiatives, as well as activity developed collaboratively with external partners, working across different artforms, themes, communities and settings.

6. Build and maintain strong relationships with artists, producers, cultural organisations, communities and other local, regional and national partners, ensuring the programme benefits from a broad range of ideas, expertise and creative perspectives.

7. Work collaboratively with Events Managers and other relevant colleagues to translate creative programmes into successful delivery, coordinating creative and production requirements with event planning, technical, operational, access, marketing and logistical considerations.

8. Manage the production of individual projects and programme strands, developing appropriate schedules, production plans and budgets and coordinating artists, creative teams, freelancers, suppliers and partners to ensure successful delivery.

9. Commission and manage artists, creative practitioners, producers, freelancers and specialist suppliers as required, including the development and management of briefs, contracts and agreements and monitoring delivery against agreed outcomes.

10. Manage allocated programme and project budgets, procurement and other resources in accordance with Council policies and procedures, ensuring effective use of resources, appropriate financial control and value for money.

11. Work with colleagues and partners to identify and develop appropriate external funding, sponsorship, partnership and other resource opportunities that increase the ambition, reach and impact of cultural programmes.

12. Ensure programmes are inclusive, accessible and relevant to Bradford's diverse communities, creating opportunities for participation, collaboration and engagement and considering barriers to involvement throughout the development and production process.

13. Monitor and evaluate cultural programmes and projects, gathering appropriate qualitative and quantitative evidence, audience and participant feedback and other insight to demonstrate impact, inform future programming and support continuous improvement.

14. Maintain strong knowledge of contemporary cultural practice and developments across the local, regional and national cultural sector, identifying emerging artists, organisations, ideas, opportunities and models of practice that could inform Bradford's cultural programme.

15. Contribute to the delivery of Culture Is Our Plan and the Council's wider cultural ambitions, advocating for the value of culture and representing the Culture, Policy & Events Service with Council colleagues, cultural partners, stakeholders and relevant networks.



	Dimensions of role (direct or indirect as applicable) e.g. total number of staff managed, total budget, total scope of role

	No direct line management responsibility: Responsible for coordinating and managing the work of artists, creative practitioners, freelancers, suppliers, contractors and partner organisations involved in the development and delivery of cultural programmes, projects and events.

Budget Responsibility: Variable project and programme budgets. Responsible for the development, management and monitoring of allocated project and programme budgets, ensuring effective use of resources, financial control, value for money and compliance with Council procedures. Budget values will vary depending on the scale, funding and nature of individual programmes, commissions and projects.

Scope of Role: Responsible for the development, production and delivery of cultural programmes, commissions, festivals, events and creative projects that contribute to the Council's cultural priorities and wider ambitions for Bradford. The role works across a broad range of artforms, communities, artists, cultural organisations and partners, leading projects from concept and research through development, production, delivery and evaluation. The role has responsibility for managing complex partnerships, commissioning activity, project budgets and resources, ensuring programmes are inclusive, accessible and deliver positive cultural, social and economic outcomes for the district.
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 Person Specification
	Knowledge / Skills / Experience required

	
Knowledge
· Comprehensive knowledge of cultural producing, programming and creative project development, including the processes required to take projects from initial concept and research through development, production, delivery and evaluation.
· Strong knowledge and understanding of the contemporary arts, cultural and creative sectors, including key stakeholders, trends, opportunities and challenges affecting artists, organisations and audiences.
· Knowledge of commissioning, co-commissioning, co-production and creative development processes, including the management of artistic and creative programmes.
· Strong knowledge of project and production management principles, including planning, scheduling, budgeting, procurement, contracting and resource management.
· Knowledge and understanding of financial management, including budget preparation, monitoring, forecasting and achieving value for money.
· Working knowledge of health and safety, safeguarding, risk management, environmental considerations and relevant legislative requirements associated with cultural projects and events.
· Strong understanding of equality, diversity, inclusion and accessibility principles and their application within cultural programming and audience engagement.
· Knowledge of effective partnership development and stakeholder management across cultural, community, public and private sector organisations.
· Understanding of the contribution culture can make to communities, placemaking, the visitor economy and wider social and economic development objectives.
· Knowledge of monitoring, evaluation and impact measurement approaches, including the collection and analysis of qualitative and quantitative data.
· Understanding of information governance, data protection requirements and the effective use of digital and project management systems.
Skills
· Ability to originate, develop and deliver creative ideas, cultural programmes and projects that align with organisational priorities and strategic objectives.
· Strong creative development and cultural producing skills, with the ability to translate ideas and opportunities into practical and deliverable programmes.
· Excellent project and production management skills, including prioritisation, scheduling, coordination and successful delivery of multiple workstreams.
· Strong stakeholder engagement, partnership-building and relationship management skills, working effectively with artists, organisations, communities, funders and other partners.
· Effective negotiation and influencing skills, including developing briefs, agreements, commissions and collaborative partnerships.
· Strong financial management skills, including budget planning, monitoring and effective resource allocation.
· Ability to commission, manage and coordinate artists, creative practitioners, suppliers, freelancers and project partners.
· Strong analytical and problem-solving skills, with the ability to assess information, manage risk and make informed decisions.
· Ability to monitor, evaluate and communicate project outcomes, impact and learning effectively to a range of audiences.
· Excellent verbal and written communication skills, including presenting information, preparing reports and engaging with diverse stakeholders.
· Strong organisational skills, with the ability to manage competing priorities, deadlines and complex projects successfully.
· Competent use of digital, project management and information systems.
Experience
· Demonstrable professional experience of cultural producing, programming, place-based cultural delivery or a related cultural development role.
· Experience of developing and delivering cultural programmes, festivals, events, commissions, creative projects or other cultural activity from concept through to evaluation.
· Experience of commissioning, co-commissioning, co-producing or developing creative work with artists, creative practitioners, cultural organisations and communities.
· Experience of undertaking research and development activity to support the creation of new cultural projects, programmes and creative opportunities.
· Experience of developing and managing creative briefs, project plans, production schedules, contracts and delivery arrangements.
· Experience of managing cultural projects and productions, including coordinating artists, creative teams, freelancers, suppliers and partners.
· Experience of building and maintaining effective partnerships with cultural organisations, communities, public bodies, funders and other stakeholders.
· Experience of managing project or programme budgets, procurement, contracts and resources in accordance with organisational requirements.
· Experience of identifying and supporting funding, sponsorship, partnership or resource development opportunities.
· Experience of developing and delivering inclusive and accessible programmes that engage diverse communities, participants and audiences.
· Experience of monitoring and evaluating projects, gathering evidence of impact and using findings to inform future activity and continuous improvement.
· Experience of working collaboratively across multidisciplinary teams to translate creative and cultural ambitions into successful delivery.




	Key benchmarked competencies, traits and motives required to successfully deliver the role. These will support recruitment, succession planning, development and performance management 
	Essential

	Health and Safety
	Uses knowledge of Health, Safety policies, procedures and regulations including risks in own area of work
	X

	IT Packages
	Uses a range of complex IT packages relating to area of work
	X

	Service Improvement
	Ability to adopt a process of continual improvement and suggest ways of working more efficient and effectively to improve service delivery
	X

	Continued professional Improvement
	Carries out a variety of working practices, applies complex regulations, rules, procedures and processes across a technical /specialist area
	X

	Communication
	Knows and understands how to use, interpret, handle and communicate, often complex and detailed information, and relay it to service users/stakeholders in writing and/or over the telephone / face to face.
	X

	Numeracy & Literacy
	Demonstrates a high level of numeracy, literacy and accuracy across a range of activities
	X

	Relevant Professional Qualification
	Degree-level qualification in Arts Management, Cultural Management, Producing, Events Management, Creative Industries or a related discipline, or extensive recent and demonstrable experience of developing, producing and delivering cultural programmes, commissions, festivals, events or other creative projects within a public sector, cultural, commercial or similarly complex environment.
	x

	Communicates Effectively
	Covers a range of spoken and written communication skills required as a regular feature of the job. This includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information.

	X

	Carries Out Effective Decision Making
	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  This includes planning and organising, self-effectiveness and any requirements to quality check work.

	X

	Undertakes Structured Problem-Solving Activity
	Covers a full range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. This includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships.

	X

	Operates with Dignity and Respect 
	Covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.

	X

	Operates with Strategic Awareness
	Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	X

	Delivering Successful Performance 
	Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	X

	Applying Project and Programme Management 
	Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning

	X



Applicants with disabilities are only required to meet the essential special knowledge requirements (clearly marked)
	
	Completed by:

	
	Date:
	

	Quality checked:

	
	Date:
	



Assistant Director of Culture, Policy & Events


Culture


Events  


City of Film


Visit Bradford


Place Marketing


Producer (Vacant)


Cultural Programmes & Grants Officer


Cultural Partnerships Officer
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