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 City of Bradford Metropolitan District Council Job Profile
	Reference Number
	50100300   Grade SO2 to PO1

	Role Title
	Architectural Technologist 

	Directorate
	Corporate Resources

	Service Area
	 Built Environment 

	Reports to
	 Senior Architect 


	 

	



	Role Purpose (maximum of 3 points, with no sub bullet points)

	
Specialising in the research of products, processes, legislation and technology as well as detailing, designs and drawings, you will be expected to deliver professional architectural technologist services and advice to clients across a range of building projects. 
Independently manage and coordinate technical design stages and the delivery of projects from feasibility through to completion, including the appointment, briefing and management of external consultants and contractors.
Support the continuous improvement of digital design, BIM, sustainability and construction best practice within the service, contributing to efficient, safe and high‑quality outcomes for the Council and its communities. 



	Duties and Responsibilities (maximum of 15 points, with no sub bullet points)

	1. The Architectural Technologist will work within Built Environment and will be responsible for the technical design and delivery of a range of building projects under the general direction of the Senior Architect.

2. The postholder will be expected to manage projects with a high degree of autonomy, applying professional judgement and initiative while escalating complex or high‑risk matters as appropriate

3. Take and develop client briefs, advising on feasibility, design standards, statutory requirements, procurement routes, programme and cost implications. 

4. Develop projects to the best possible standards in the design and construction of buildings and associated works within the budget and programme agreed with the client.

5. Prepare, coordinate and deliver comprehensive technical design information including drawings, specifications and schedules using CAD and BIM platforms.

6. Ensure compliance with Building Regulations, Planning, Listed Buildings, Fire Safety, CDM Regulations and the Building Safety Act throughout the project lifecycle

7. Appointment of external consultants and contractors in compliance with, the Council’s policies, priorities and Standing Orders and the section’s procedures.

8. Brief, supervise and co-ordinate work produced by other consultants appointed to the design team to achieve the best outcome.

9. Undertake and review risk assessments, ensuring health, safety and wellbeing standards are embedded in design and delivery.

10. Monitor quality on site through inspections and review of contractors’ work, ensuring works are delivered to specification, programme and budget.

11. Maintain accurate project records, ensuring effective document control and audit compliance.

12. Promote and support the effective use of digital systems including AutoCAD, Revit, NBS, BIM, CAFM and IWMS to improve service efficiency and outcomes.

13. Keep abreast of technical, legislative and industry developments through Continuing Professional Development and contribute to service improvement initiatives.

14. Promotion of the work of the service to clients and potential clients. 

15. Undertake any other reasonable duties commensurate with the grade and responsibilities of the post.


	



	Dimensions of role (direct or indirect as applicable) e.g. total number of staff managed, total budget, total scope of role

	Supervisory/ Managerial Responsibilities:
Coordinate and manage the work of external consultants and contractors appointed to projects.
Act as technical lead for allocated projects, including minor to medium complexity schemes.
Provide professional and technical advice to Council services, schools, academies and partner organisations.
To be able to use own initiative in the management and prioritisation of own workload as necessary to reflect changing priorities and meeting changing deadlines.
Authorise expenditure, instructions and payments within delegated financial limits.
Ensure security and appropriate handling of confidential, personal and commercially sensitive information. 
To assist in the financial control and monitoring of systems relating to contracts. Liase and or advise clients on procedures and practices relating to technical aspects of contracts.
Instruct, supervise and provide technical expertise to contractors as necessary to ensure work is carried out to specification and in accordance with timescales/ programme.
To instruct orders to be placed and authorise accounts to agreed levels.

Supervision and Guidance:
Accountable to the Senior Architect for professional, technical and procedural matters.
Expected to exercise independent judgement and initiative within agreed delegations, policies and statutory frameworks.
Work within a multi-disciplinary team of internal and external building professionals to find commercial or practical solutions to problems.
To meet the objectives set by the Senior Architect, exercising initiative and personal and professional judgement.
Act on instruction or general guidance also received from appropriate managers on policy and procedural   matters.
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 Person Specification
	Knowledge / Skills / Experience required

	EXPERIENCE:

Minimum of 3 years’ relevant experience in architectural technology or a related built environment role.
Experience producing technical design and working drawing packages for construction projects.

Have the ability to work as the lead within a multi-disciplinary team.


Track record of working collaboratively within a large project team, to act in a spirit of mutual trust and cooperation in the interests of the project.  

Have a good understanding and knowledge of all relevant statutory compliance, particularly building regulations, fire safety, CDM and planning. 

QUALIFICATIONS:

Degree in Architectural Technology or HNC/HND/BTEC (or equivalent) in Building Construction or a related discipline.

MCIAT membership 

TRAINING:

Commitment to Continuing Professional Development and maintaining professional competence.

SPECIAL KNOWLEDGE:
· Sound knowledge of relevant legislation including Building regulations, Health and Safety / CDM legislation, Building safety Act, Equalities Act and good working practices. 
· Confident in the use of digital design and information management systems.
· Willingness to develop understanding of Council standing orders, financial and budgeting control procedures.
· Knowledge of a range of procurement routes including Traditional and Design & Build.

EQUALITY:
Candidates should indicate an acceptance of and commitment to the principles underlying the Council's Equal Rights Policies/Practices.	

DISPOSITION   ADJUSTMENT/ ATTITUDE:
Self‑motivated, professional and reliable with a positive and solution‑focused approach.

Maintains personal and technical credibility with clients and stakeholders.

Able to work collaboratively while exercising sound independent judgement.

PRACTICAL & INTELLECTUAL SKILLS:

Use a range of specialist ICT systems across own work area, Autocad, Revit, NBS, MS project. Capable of implementing projects utilising Integrated Workplace Management (IWMS) processes.

Uses, interprets, analyses, communicates complex verbal and numerical information. 

Be well organised, able to make decisions, achieve objectives and meet deadlines.

Ability to write clear and concise reports. Be confident with digital systems and have a creative approach to problem solving. 

Candidates must have a high level of organisational ability and able to balance competing priorities.  To use initiative appropriately and work with minimum supervision.	

CIRCUMSTANCES PERSONAL:	

Eligible to work in the United Kingdom in accordance with the Asylum and Immigration Act 1996.
Must be prepared to work outside normal working hours as required including contractors hours such as shift work, weekends, bank holidays etc.
Should hold a current driving licence and must have access to and be willing to use a car which is comprehensively insured for business purposes (or be prepared to acquire one) – assisted car purchase scheme available if necessary.
Should live within commuting distance of work location

PHYSICAL/SENSORY:
Must be able to perform all duties and tasks with reasonable adjustments, where appropriate, in accordance with the Equalities Act.
Must be able to access buildings and construction sites as required by the duties of the post, which may involve climbing scaffolding, using ladders, and working at height.

AN EHANCED DBS CHECK WILL BE REQUIRED PRIOR TO APPOINTMENT TO THE POST




	Key benchmarked competencies, traits and motives required to successfully deliver the role  These will support recruitment, succession planning, development and performance management 
	Essential

	Health and Safety
	Uses knowledge of Health, Safety policies, procedures and regulations including risks in own area of work
	Yes


	IT Packages
	Uses a range of complex IT packages relating to area of work


	Yes

	Service Improvement
	Ability to adopt a process of continual improvement and suggest ways of working more efficient and effectively to improve service delivery
	Yes

	Continued professional Improvement
	Carries out a variety of working practices, applies complex regulations, rules, procedures and processes across a technical /specialist area
	Yes

	Communication
	Knows and understands how to use, interpret, handle and communicate, often complex and detailed information, and relay it to service users/stakeholders in writing and/or over the telephone / face to face.

	Yes

	Numeracy & Literacy
	Demonstrates a high level of numeracy, literacy and accuracy across a range of activities
	Yes

	Relevant Professional Qualification
	Degree in Architectural Technology or HNC/HND/BTEC (or equivalent) in Building Construction or a related discipline.

MCIAT membership 

	Yes

	Carries out performance management
	Covers the employees’ capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard.
	Yes

	Communicates Effectively
	Covers a range of spoken and written communication skills required as a regular feature of the job. This includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information.

	Yes

	Carries Out Effective Decision Making
	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  This includes planning and organising, self-effectiveness and any requirements to quality check work.
	Yes

	Undertakes Structured Problem-Solving Activity
	Covers a full range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. This includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships.

	Yes

	Operates with Dignity and Respect 
	Covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.

	Yes

	Practices Appropriate Leadership 
	Our managers motivate their staff to exceed expectations through raising their awareness of goals and moving them beyond self-interest for the sake of the team or service. They consider serving the District in all that they do.

	

	Operates with Strategic Awareness
	Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	

	Delivering Successful Performance 
	Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	

	Applying Project and Programme Management 
	Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning

	

	Developing High Performing People and Teams 
	Our managers coach individuals and teams to achieve their potential and take responsibility for continuous improvement. They champion the Council’s values and goals.

	


	
	Applicants with disabilities are only required to meet the essential special knowledge requirements (clearly marked)

	
Due to the Governments Fluency in English Duty for posts where employees speak directly to members of the public the postholder is required to meet  the Lower threshold level.
You should be able to demonstrate that you can use a wide range of simple words and a standard English sentence structure to express and maintain a flowing conversation even though you pause to think of the correct words with the ability to express and make yourself understood (this will also be tested during the interview).





	Completed by:

	
	Date:
	

	Quality checked:

	
	Date:
	



Built Environment
Design and Compliance Services team Manager


Senior Designer


Senior Architect


Architectural Technologist 


Senior Clerk of Works


CAD Technician


2no. Building Clerk of Works


M&E Clerk of Works



Graduate Architect (Trainee)
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