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Job Description
Title of Post 
Children and Young Persons Domestic Abuse Worker (IDVA)
Unit / Location.     Based across JAMES sites (Keighley, Shipley and Holmewood); working across, various schools, public sites and client homes.  
Responsible To
     Development Manager 
Salary: FTE £24,920 to £30,095, pro rata for 30hrs (dependant on experience and reviewed after probationary period)

Contract; 
     30 hrs per week. Contract is maternity cover until March 2026 (with potential recommissioning). Job share would be considered
Closing date 3rd of March 2025 9AM – interviews expected 10th of March, exact days TBC  

Please fill in the JAMES application form PLUS a covering letter detailing how you meet all the requirements within the Job Description and the Person Specification. Return all documents via email, by the closing date, to enquiries@jamesuk.org. 

Please contact anna.shepherd@jamesuk.org if you have any questions about the role. 
Prime Objectives, duties and commitments of the post
· To provide a personalised programme of support to children and young people impacted by domestic abuse.
· To provide support to a caseload of children and young people aged 13-25 years old.
· To complete a holistic, client-centred needs assessment for the child / young person.
· To provide 1:1 support to children and young people which will include face to face sessions, and other contact methods, from referral throughout to closure.

· To assess the children or young person between the ages of 13-25 on an individual basis in relations to their experiences of domestic abuse. To work to create a package of support to address their needs and prioritise in accordance with these. 
· To take the role of making referrals to external agencies where appropriate. Leading on multiagency support to children and young people who have been subjected to domestic abuse to help them overcome the impacts and enable them to overcome the impacts of domestic abuse. 

· To provide support for children and young people whose social, emotional, behavioural and educational outcomes have been affected by the impact of domestic abuse and to co-ordinate support, working closely with partners.

· To work with children and young people to develop their confidence and self-esteem and provide practical skills to enable them to manage their behaviour more positively and appropriately.

· To undertake appropriate risk assessments with children and young people which will inform safety and support planning work as a result of this

· To act as an advocate for children, attending school, Child in Need Meetings, court and child protection case conferences where required.
· To empower children and young people and give them a voice.

· To develop and deliver a sessions, activities and resources to assist children and young people to overcome the negative effects of domestic abuse.

· To build on links with local schools, youth agencies, statutory organisations and voluntary organisations.
· To deliver wider sessions on themes such as; relationships and mental health, to young people at-risk of / impacted by domestic abuse 
· To write and maintain accurate, current, concise and purposeful client records and reports compliant with GDPR.

· To be a positive role model to young people and able to respond to issues and concerns which they raise in an appropriate and sensitive manner.

· To promote the service locally by engaging with agencies, schools, and community groups in their locality and attending local events.
· To monitor and evaluate the work of the project and keep appropriate up to date records as necessary. 
· To work in a way consistent with the ethos of JAMES and the Equal Opportunities Policy of the project.

· To be responsible, alongside the management team, trustees and young people for the safety and well-being of everyone, whilst using JAMES services.

· To be responsible for the management and security of the project premises, resources and equipment when appropriate.

· Undertake any other duties considered appropriate by the management team, within the prime objectives of the post.
· Complete all reports, plans, timesheets and other documentation needed to evidence the programme and the work undertaken
· Manage your own diary and work on your own initiative. 
· To log any safeguarding concerns, following JAMES policies making sure all records are accurate.
· To keep up to date with national and local government decisions, relevant legislation and policy developments in relation to children.

· Be flexible in your working hours where the project requires  
· Check your JAMES email regularly (1st name).(surname)@jamesuk.org
· Attend an induction, all relevant training, all team meetings, supervisions and full staff meetings. 
· Provide assistance and support in other project elements as required.
· Familiarise yourself with and follow all JAMES policies and procedures 
· Work to policies, procedures and expectations of partner agencies and funders.
· Remain professional at all times (this includes outside of work hours).
· Complete timesheets and monitoring and submit to their line Manager.
· Work in collaboration with other JAMES staff to create a holistic provision, sharing resources, equipment, skills and knowledge.
· Use IT to an acceptable standard including Word, Excel and PowerPoint and design resources and promotional material such as flyers and leaflets when necessary.
Responsibilities for Assets & Materials

· Responsible for safe and efficient storage and use of all resources and equipment within your work remit including keeping files safe.
·    Ensure all capital such as petty cash, equipment, buses, and buildings are                 looked after, safe, clean (if appropriate) and protected.

Received Supervision & Guidance 

· Work under the supervision of the Development Manager and Operations Managers, this should include supervisions and appraisals.
Staff Name________________________
Signature___________________
Date______________________________









                                  Page 1 of 2

