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Department of Human Resources


CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE

	DEPARTMENT: Asset & Facilities Management, Corporate Resources

	SERVICE GROUP: Built Environment

	POST TITLE: Asbestos Surveyor/Project Manager
	REPORTS TO: Fire Safety and Compliance Manager

	GRADE: PO1
	SAP POSITION NUMBER: 11009576


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The following points should be noted:

1 Whilst every endeavour has been made to outline the main duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings, therefore, may have been used below, in which case all the usual associated routines are naturally included in the job profile.
2 Employees should not refuse to undertake work, which is not specified on this form, but they should record any additional duties they are required to perform, and these will be taken into account when the post is reviewed.
3 Bradford is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for employment and access to the Council Services.
4 The Council is committed, where possible, to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	Key Purpose of Post: explain the main purpose of post i.e. why does it exist, what is its 

main focus.  Information can be drawn from a relevant Job Description/Job Profile 

	To ensure that all buildings of which the Council duty holder comply with The Control of Asbestos regulations 2012 – Regulation 4 - The Duty to Manage Asbestos in nondomestic premises. 
To ensure that building custodians comply with the above regulation and follow the guidance as laid out in the Council Asbestos Policy.

To manage all aspects relating to asbestos including management of asbestos removal.
As a member of the asbestos management team (who are sorely responsible for all matters relating to asbestos) you will be a focal point of contact for internal and external clients for expert advice on asbestos related issues.

	Main Responsibilities of Post: explain what needs to be done to do the job fully.

Describe the main duties in priority order, addressing the questions why the task is carried 

Out? and what does it seek to achieve? Information can be drawn from a relevant Job 

Description / Job Profile

	Carry out asbestos surveys to all buildings that fall within the Council's duty to manage, including corporate building stock and Schools.
Take bulk samples of possible asbestos materials safely.

To carry out risk assessments of all identified asbestos and take appropriate action when required.

Be able to assess when and if air testing is required based on Knowledge of asbestos fibre migration.

Produce asbestos management reports.

To produce asbestos management plans for buildings to ensure they comply with HSE legislation.
Present the asbestos management plan to building custodians and carry out full training on there duties to enable them to comply with legislation.

Carry out periodic inspections to monitor the condition of identified asbestos.

Carry out refurbishment/demolition asbestos surveys prior to major works.

Produce asbestos refurbishment/demolition reports.

Prepare estimates for asbestos removal works valued from £100.00 to £150,000.00.
Produce asbestos removal documents for the procurement of contractors.
Carry out surveys of potentially contaminated land.

Produce, and implement a strategy for dealing with land contaminated by asbestos.
Carry out final inspections after asbestos removal has taken place and produce a safe to reoccupy certificate.
To deputise for the senior asbestos officer in their absence.

Keep the asbestos database up to date.

Raise orders and process invoices.




	Job Dimensions: Give facts and figures which explain the size of the job, for example if 

the post has management responsibilities how many employees directly report, is there a 

specific client group, does the post have responsibility for plant, equipment, budgets or 

income generation. If so, indicate the amount.  
Client group.
Any persons that work or enter Council buildings that contain asbestos.
External clients such as Academy Schools.

As a member of the asbestos management team.

Carry out surveys to over 800 buildings.

Carry out periodic inspections to over 800 buildings.

Procure contracts up to values of £150,000.00.



	If this post has decision making responsibility outline its extent: state the degree of authority the postholder has to make decisions or recommendations e.g. to devise and 

implement new policy/procedure. State the level of influence a post holder has and at 

what level it is implemented e.g. makes routine day to day decisions within set systems, 

referring others to a more senior manager. 

Authorised to evacuate and close any Council building if there is potential risk of 
Contamination.
Empowered to prohibit unsafe/dangerous working practices.
Responsible and accountable for the surveys and risk assessments.
The post holder is personally responsible and liable for potential prosecution for any

missed asbestos items or incorrect assessments relating to asbestos.

Responsible for carrying out asbestos awareness training to

Building custodians, project managers, surveyors and works operatives.

 

	Professional Qualifications: 

(NB when utilising job Profiles for redeployment purposes qualifications should only be 

specified if it is a statutory requirement e.g. Social Work qualification). For external recruitment purposes any qualifications essential to the job should be included. 
BSc. (Hons) Degree in science subject which encompasses current and relevant 

laboratory techniques relating to understanding fibre and fibre migration assessments.

British Occupational Hygiene Society P402, building surveying and bulk sampling for 

Asbestos or Royal Society for Public Health Level 3 Award in Asbestos Surveying. 

British Occupational Hygiene Society P405, Management of asbestos in buildings.



	Routine Communications: outline all individuals the post holder regularly communicates 

with both internal and external to the Council e.g. Elected Members. What is the nature of the contact e.g. is it a task where information is exchanged or does it require the postholder to exercise judgement and influence the outcome of the contact?

Reports to the senior asbestos officer on a daily basis advising on work progress and issues. 
Communicates on regular bases with head teachers and School governors on asbestos issues specific to a particular School.

Communicates on a regular basis with building custodians regarding asbestos issues in there building.

Communicates with architects, project officers and consultants providing them with information on asbestos that may impact on there works, recommending courses of 

Action.

Communicates and provides asbestos reports to Council and union safety officers.

Communicates on an infrequent basis with Ads if issues may in some cases be high-profile, specific to that officer’s work.

	Structure:
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	Core Employee Competencies are now included as a full list attached to the Job Profile. They are no longer specifically identified, and candidates are not required to demonstrate them. They are not used in the shortlisting process but will be used in subsequent selection activity or at interview. 

	Main Technical Skills/Competencies: Add only those essential to the post from the Employee Skills and Competencies Directory. You can include up to a maximum of 10 Key competencies and up to 10 additional ones up to a maximum of 20. They will be key to the shortlisting process. See the Managers Guidance notes for further information. 

	Number 
	Key Skill /Competency 

	DC&C36
DC&C37

DCC24

HS1

HS2

HS4

HS11

ICT35

PR3

PROC4
	Demonstrate an ability to undertake confined space duties.

Demonstrate an ability to engage and supervise specialist contractors.

Able to drive and holds appropriate license.

Able to understand and interpret and implement health and safety legislation.

Able to explain and understand the roles of HSE and other enforcement agencies.

Able to explain and implement safe systems of work and procedures

Demonstrate understanding of the use and provision of specialist safety equipment/PPE

Able to use standard IT spreadsheet packages e g Microsoft Excel

Able to successfully manage projects from initiation through to completion, including the development of new initiatives.

Demonstrate the ability to apply knowledge of competitive procurement through utilisation of the appropriate process, assessment of need, identification of benefits, development of a specification, tender evaluation and contract award to ensure value for money is obtained.

	Number
ICT46

BUS2

BUS8
	Additional Skill/Competency
Able to ensure compliance with freedom of information and data 

Protection.

Able to implement, maintain accurate information retention systems both manual and computerised.

Able to deal with internal and external customers both face to face and 

over the phone.

	Management Competencies: Indicate whether Strategic, Middle or First Line Manager/
Team Leader as appropriate, add only the top ten essential to the post from the relevant man-

management competencies section of the Employee Skills and Competencies Directory.

	Number 
	Skill /Competency 

	
	

	
	

	Working Conditions:

E.g. Must be able to work evenings, weekends and bank holidays as required by the 

needs of the service.  Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions. 
Be able to wear PPE including respirator specific to asbestos works.
Be able to wear PPE including respirator when working in confined spaces such as under floor areas.

Be able to work at heights.

Have working knowledge of using decontamination units and procedures.


	Special Conditions: Management require that the following checks be carried out as 

part of the recruitment process,
D&BS check

Face fit testing every 2 years.




	The three boxes below are only required to be completed for grading information

purposes

	Education/Qualifications: for grading purposes only outline the type of educational 

background expected of a typical candidate.



	Experience
The post holder must have experience in the management of asbestos 

including experience carrying out asbestos surveys.

Qualifications

British Occupational Hygiene Society P402, building surveying and bulk sampling for 

Asbestos or Royal Society for Public Health Level 3 Award in Asbestos Surveying

(essential). 
British Occupational Hygiene Society P405, Management of asbestos in buildings 

(desirable). 
BSc. (Hons) Degree in science subject which encompasses current and relevant 

laboratory techniques relating to understanding fibre and fibre migration assessments.

(desirable).


	Compiled by:

Date:
	Grade Assessment Date:


	Post Grade:

	For HR use only
	SAP Input Date
	 Name of Data Inputter 


Section: Employee Core Competencies

Please highlight the ones essential to the post, they will not be used in shortlisting but can be tested as part of the interview/selection process.  

	Personal Effectiveness 


	EPF1
	Treats others with respect and fairness, showing genuine concern

	EPF2
	Takes responsibility for own performance and development

	EPF3
	Shows resilience under pressure and in the face of change

	EPF4
	Adapts working practices in line with changing service needs

	EPF5
	Seeks help and acknowledges mistakes appropriately


	Serving the Whole District 


	ESD1
	Acts in accordance with the Council’s vision, values and priorities

	ESD2
	Treats people in ways which ensures fair access to services

	ESD3
	Considers diverse needs of our communities 

	ESD4
	Promotes community engagement and cohesion


	Putting Customers First 


	EPCF1
	Acts with courtesy and professionalism at all times 

	EPCF2
	Effectively communicates with customers, seeking and responding to views

	EPCF3
	Takes responsibility for seeing the job through

	EPCF4
	Is trusted and respected by others

	EPCF5
	Is a positive representative of the council


	Team and Partnership Working


	ETPW1
	Works collaboratively within and across teams/services

	ETPW2
	Supports others to improve services and deliver required outcomes 

	ETPW3
	Communicates openly, honestly and effectively

	ETPW4
	Is reliable and keeps promises

	ETPW5
	Gives praise, recognition and support to others


	Achieving Results


	EAR1
	Works effectively and to deadlines

	EAR2
	Operates within financial and resource restraints

	EAR3
	Is committed to continuous improvement

	EAR4
	Understands own contribution to service outcomes

	EAR5
	Consistently performs well 


	Continuous Improvement and Innovation


	ECII1
	Challenges practice and procedures to improve efficiencies 

	ECII2
	Thinks creatively to help solve problems

	ECII3
	Is open to new ideas and encourages others to adapt to change


Built Environment Manager
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Fire Safety and Compliance Manager





BLANK





Asbestos surveyor/project manager.








Asbestos surveyor/project manager.








Senior Asbestos surveyor/project manager.








Human Resources
Page 1 of 7
October 2012
Version 5 | Dated October 2012 | Created by IJ | Job Profile

