	Competency Based Job Profile  Middle Manager (June 2019)



CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL

JOB PROFILE 
	DEPARTMENT: Place
	SERVICE GROUP: Planning Transportation & Highways

	POST TITLE: Senior Building Control Surveyor
	REPORTS TO: Principal Building Control Surveyor

	GRADE: PO5
	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis. For posts where employees speak directly to members of the Public the post holder is required to demonstrate their ability to speak fluently in English.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  
	Key Purpose of Post: 

	To support the Development Services Manager / Principal Building Control Surveyors in providing effective management of Building Control Services, to ensure that high quality services are provided to Elected Members and the citizens of the District, within the defined strategic framework.

To respond effectively to the needs of the Building Control Management Team, Elected Members, the Council’s Management Board and other key stakeholders in order to promote corporate leadership and strategic direction to deliver the aspirations, vision and objectives of the Council.

To contribute effectively to the to the provision of Building Control Services working to ensure that construction projects are constructed to meet, Building Regulations and other statutory requirements and drive forward continuous improvement of all services,the Council’s Corporate Plans and ensuring the Council's obligations as a Building Control Authority under the Building Act 1984 are achieved.



	Main Responsibilities of Post: 

	1. To provide expertise to the Professional and Technical staff as a Building Control specialist and provide recommendations and guidance to the Principal Surveyor(s) and Development Services Manager.

2. To manage and supervise up to eight members of staff – including Building Control Surveyors, Officers, and Technician / Trainees 
3. Using one's position and authority to ensure work is allocated, carried out, professional records kept and work completed in an efficient manner, in compliance with Council procedures and Conditions of Service.

4. To be responsible for ensuring that the staff under supervision properly contribute to the delivery of an efficient and effective Building Control service.

5. To provide support, advice and guidance to all grades of staff within building control on specialist issues.

6. To represent the authority and contribute to the provision of a safe environment in the community at meetings and at public events. 

7. To contribute to the training of all Building Control Practitioners both internally and externally maintain own CPD records as required and keep abreast of new developments, regulations, techniques and materials
8. To be responsible for specific tasks as may be delegated by the Development Services Manager or Principal Building Control Surveyors for all Building Control matters including sports ground safety, public safety at large events and the removal of dangers to the public.

9. To use professional judgement, making decisions on building regulation applications, building works on site, the necessary enforcement of statutory requirements and matters associated with the provision of a safe environment.

10. To practise delegated powers as set out in the approved scheme of delegation for Building Control.

11. To give advice to agents, architects, developers, Elected Members and the general public on building control matters.
12. Issue orders for emergency work under Building Act 1984, supervise that work to remove dangers to the public and, on completion of the work, authorise the payment of the nominated contractor.

13. To attend emergency call outs advising on structural and construction problems including taking appropriate action, preparing reports, determining safe ways of working and proofs of evidence and giving evidence in court as a witness.
14. To evaluate the cost of service provision to individual proposed projects and provide quotations of the Building Control charges for those services. 


	Structure:
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	Special Knowledge Requirement: Essential for shortlisting. 

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column

	
	Essential

	Due to the Government’s Fluency in English for posts where employees speak directly to members of the public the postholder is required to meet the Advanced threshold level which will be applied where the postholder requires a greater level of sensitive interaction with the public. 

You must be able to demonstrate that you can express yourself fluently and spontaneously (this will also be tested during the interview).
	X

	Carries out the working practices, procedures and basic operations across the specialist area of the Building Control services.
	X

	Uses knowledge, safety and environmental policies, procedures and regulations, including risk in own area  and/or other areas of work relating to the functions of the Building Control services including the Building Act, Building Regulations, health and safety good practice, building pathology and Construction Design and Management proceedures..
	X

	Uses a range of specialist ICT systems across own work area and or across other areas of work.
	X

	Oversees or contributes to the management of  a budget , keeping costs within agreed levels for own section/team
	X

	Uses, interprets, analyses, communicates complex numerical information.
	X

	Uses knowledge of building safety legislation and regulations to promote the safety of the citizens of the district.
	X

	Uses knowledge of Building Control practices and protocols in a commercially competitive environment.
	X

	Uses knowledge of construction works, practices and standards.
	X

	Uses Knowledge of building pathology to determine defects and contraventions of regulations in and about buildings.
	X


	Relevant experience requirement: Essential for shortlisting

	The applicant is required to provide evidence of having previously spoken fluently to members of the public in order to meet the Advanced  threshold level outlined under Special Knowledge above.  

	The applicant is required to have the knowledge base demonstrated by corporate or chartered membership of a relevant professional body.

	The applicant is required to have at least five years relevant Building Control experience and a sound knowledge of forms of construction, codes of practice, Building Act, Building Regulations and associated legislation.

	Relevant professional qualifications requirement: Essential for shortlisting

	The applicant is required to have a relevant construction based qualification to a minimum of level 5 and Chartered or Corporate membership of a professional institution e.g. MRICS, MCABE, MCIOB, MIFireE or RIBA.
You should also be licensed with the Building Safety Regulator as a Registered Building Inspector to a Minimum level of Class 2F.

	Core Employee competencies at manager level to be used at the interview stage. 

	Carries Out Performance Management – covers the employees capacity to manage
 their workload and carry out a number of specific tasks accurately to a high standard. 

	Communicates Effectively - covers a range of spoken and written communication skills required as a regular feature of the job. It includes exchanging information/building relationships, giving advice and guidance, counselling, negotiating and persuading and handling private, confidential and sensitive information. 

	Carries Out Effective Decision Making - covers a range of thinking skills required for taking initiative and independent actions within the scope of the job.  It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity - covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking, developing practical solutions, applying problem solving strategies and managing interpersonal relationships. 

	Operates with Dignity and Respect - covers treating everyone with respect and dignity, maintains impartiality/fairness with all people, is aware of the barriers people face.  


	Management Competencies: to be used at the interview stage. 

	Operates with Strategic Awareness Our managers work with corporate priorities and policies in a joined up way with others, internally and externally. Works democratically, transparently and accountably.

	Practices Appropriate Leadership Our managers motivate their staff to exceed expectations through raising their awareness of goals and moving them beyond self interest for the sake of the team or service. They consider serving the District in all that they do.

	Delivering Successful Performance Our managers monitor performance of services, teams & individuals against targets & celebrate great performance. They promote the District’s vision & work to achieve Council’s values & agreed outcomes.

	Applying Project and Programme Management Our manager’s work to ensure that outcomes and objectives are achieved within desired timescales, make best use of resources and take a positive approach to contingency planning.

	Developing High Performing People and Teams Our managers coach individuals and teams to achieve their potential and take responsibility for continuous improvement. They champion the Council’s values and goals.

	Working Conditions:  

	The post holder must be able to work evenings, weekends and Bank Holidays as required by the needs of the service. This includes emergency standby and callout, which would be administered through a rota system, that would include the Principal Building Control Surveyor and all PO5 Level Senior Building Control Surveyors.

Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.

The post holder must hold a valid driving licence for use in the UK and access to motor vehicle transport to promptly attend emergency situations.

The post holder must be able to work outdoors in all weather conditions to meet service needs.  

	

	Special Conditions: 

	You will outline here if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	Compiled by:

Anthony Raby
Date: 07/12/ 2020
Additional information to Working Conditions agreed with HR 22/12/2021 CME
	Grade Assessment Date:  5 Feb 2021
29 September 2021

	Post Grade:  P05
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