Bradford City Council KF Role Profile March 2022
 Role Profile

	Reference Number
	TO BE COMPLETED BY JEGS

	Role Title
	 Assistant Director (Investments) – Strategic Investment Advisor

	Directorate
	Office of Chief Executive 

	Department
	West Yorkshire Pension Fund 

	Reports to
	Managing Director, West Yorkshire Pension Fund 


	 

	



	Role Purpose

	
As a key member of the West Yorkshire Pension Fund Senior Leadership Team, the post holder will contribute to the strategic direction, governance and overall leadership of the Fund, ensuring investment activity aligns with organisational priorities and supports the long term sustainability of the pension fund.  

To support the WYPF Managing Director in providing direction to, and oversight of the asset pool company (Northen LGPS) which manages the pension fund’s investment assets.

To develop and maintain, with advice from the asset pool company, an Investment Strategy that will be implemented by the pool company and meets the requirements of the LGPS Regulations.

To monitor the execution of the Investment Strategy by the pool company and report on this to the WYPF Advisory Panel (AP).

To manage the client relationship with the pool company, have oversight of the management of the pension fund’s assets, and to report this to the AP.

Maintain the Fund’s responsible investment policy and liaise with the pool company as required regarding the formation and implementation of the pool company’s responsible investment policy.

Work with the other partner funds who are also clients and shareholders of the Northern LGPS Pool to ensure alignment of interest and develop synergies where available.







	Accountabilities

	· The role is responsible for the development of an investment strategy, appropriately balancing risk and return, covering the pension fund’s c£23bn of assets, and overseeing the effective delivery of this strategy by the pool company. The delivery of an asset surplus above the amount estimated necessary to meet the Fund’s liabilities can benefit contributing employers by allowing their contributions to be reduced, freeing money to be used elsewhere, or council tax bills to be reduced.  A shortfall of assets, on the other hand, may require increased contributions with the negative implications that implies.  The financial importance of this role is significant and it requires a responsible person with the necessary specialist knowledge and experience.

· The role requires the post holder to be the primary liaison between the pension fund and the asset pool company, of which the pension fund is both a shareholder and client.

· The asset pool company will manage all of the investment assets of the pension fund (currently valued at c£23bn), including equities, fixed income, private market assets, property and cash.

· The post holder will take advice from the pool company and other independent advice where required, to construct an investment strategy (including Responsible Investment policies) for approval by the Advisory Panel. 

· This strategy, alongside other goals and objectives will be communicated to the asset pool company and it will manage the investment assets in accordance with this strategy.

· The post holder will monitor the execution of this strategy, review manager reports, performance and cost data and market commentary. 

· Co-ordinate regular meetings with the asset pool company to understand investment performance and implementation of strategy

· Regularly report investment activity and other matters back to the Advisory Panel.

· Identify and manage issues of concern with the pool company and report these as necessary to the Managing Director and Advisory Panel.

· Maintain accurate records of communications, agreements, and variations.

· Support the onboarding of assets to the pool company and any asset transitions that may follow.

· Liaise with the pool company, local authorities and the regional mayors within the area covered by the Northern LGPS pool in the sourcing of potential local investment opportunities.

· The post holder will maintain a strong understanding of global financial markets using appropriate research material and other appropriate sources.

· Knowledge will extend to covering investment products, asset classes and investment trends and ensuring the activities of the Fund and its dealings with the asset pool company meet regulatory and compliance requirements. 

· The post holder will act as an investment advisor to the WYPF Managing Director and AP alongside the AP’s Independent Person.

· To work alongside the pension fund’s accountancy team to ensure the fund retains an appropriate level of cash to meet benefit requirements and suitable accounting records are maintained.

· Assist finance colleagues as required in managing Fund relationship with appointed custodian bank. 

· Ensure the content of the investment section of the WYPF website is up to date

· Work with the Pool as appropriate to prepare responses to Freedom of Information requests relevant to WYPF investments.

· To provide leadership and direction to Elected Members, and support to the Managing Director, in the development and implementation of investment policy and strategy and contribute to the regional and national standing of the West Yorkshire Pension Fund.

· You are expected to be part of the Council’s emergency management out of hours duty rota.

· To carry out any other duties as required, which are reasonable in terms of the nature and level of the post.








	Knowledge / Skills / Experience required

	

· Recognised CCAB Accountancy qualifications or recognised Stock Market or Investment / finance qualification (e.g. Chartered Financial Analyst, Member of IIMR, Member of Securities Institute). 	Comment by Euan Miller: Finance/Investment?

· Relevant and significant investment management experience.

· Use of ICT systems. 

· Organising and planning own workload in a busy professional environment with many competing tasks

· Public speaking /presenting to large groups

· Must be able to participate in meetings at local, national and international level and be prepared to work weekends and evenings when required.

· A DBS check will carried out as part of the recruitment process.






	Dimensions of role (direct/ indirect as applicable) eg total number of staff managed/ total budget/ total scope of role 

	 
Senior Managers.
Elected Members (Bradford and other West Yorkshire Districts, Combined Authorities).
Economic and market research providers
Northern LGPS Pool
WYPF Custodian Bank
External ICT system suppliers. 
Professional Bodies & Institutions.
Internal and external auditors.

Responsible for the development of an investment strategy, appropriately balancing risk and return, covering the pension fund’s c£23bn of assets, and overseeing the effective delivery of this strategy by the pool company. The delivery of an asset surplus above the amount estimated necessary to meet the Fund’s liabilities can benefit contributing employers by allowing their contributions to be reduced, freeing money to be used elsewhere, or council tax bills to be reduced.  A shortfall of assets, on the other hand, may require increased contributions with the negative implications that implies.  The financial importance of this role is significant and it requires a responsible person with the necessary specialist knowledge and experience.
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	Key benchmarked competencies, traits and motives required to successfully deliver the role (not required for JE.  Informs recruitment, succession planning, development and performance management 

	Number 
	Key Skill /Competency 

	WYPF2
	General knowledge of Local Authority pension schemes

	WYPF4
	Knowledge of income and expenditure transactions of Local Authority Pension Schemes

	WYPF5
	Demonstrate an understanding of the duties and responsibilities that underpin the work of WYPF

	WYPF7
	Understands investment and treasury management.

	WYPF8
	Able to understand and analyse complex financial data in an investment context.

	WYPF9
	Understands and is able to relate the impact of economic data on financial markets.

	WYPF10
	Displays a comprehensive knowledge of financial markets and the knowledge to execute deals in those markets.

	WYPF11
	Understands the requirements for a successful pension fund investment portfolio.

	WYPF12
	Demonstrates the ability to negotiate acceptable terms for the acquisition of investments.

	WYPF13
	In depth knowledge of the various asset classes, and the ability to explain the role of each within the portfolio.

	WYPF14
	Able to write and present investment reports to ensure key information is provided to Members.

	WYPF15
	Understands and is able to lead in the development of investment policy.

	WYPF16
	Understands and can interpret, explain and implement the LGPS Investment Regulations and the wider legal framework which applies to investments.

	BS2
	Demonstrate ability to work with a high degree of accuracy across a range of activities

	BUS6
	Able to effectively use key IT packages as recognised by Bradford Council  

	CAS3
	Ability to manage time and work schedule within strict deadlines

	CUS4
	Able to work flexibly to accommodate the needs of the service 

	EY8
	Able to work on own initiative and manage the competing demands by effective self management, motivation and prioritisation. 

	FA11
	Understand the nature of risk and control and its impact on the business. 


	Number 
	Management Competency 

	2L1
	Develops high standards and strives for success

	2L2
	Generates energy & commitment throughout their service 

	2L3
	Shares their vision in a way which builds team commitment 

	2L6
	Applies principles and values which leads to collaborative working, enhancement of partnership relationships and supports effective governance  

	2PP2
	Understands the needs of our decision makers and provides them with information that is fit for purpose and is used to support decision making

	2PP3
	Mentors/coaches others in order to share knowledge/experience

	2PP4
	Demonstrates appropriate & timely communications skills

	2PP7
	Establishes and implements workforce planning to ensure team is fit for purpose

	2SP1
	Implements, uses and reviews systems to control complex operations and minimise risks.

	2SP3
	Analyses, organises and carries out trend analysis on complex data

	Personal Effectiveness 


	EPF1
	Treats others  with respect and fairness, showing genuine concern

	EPF2
	Takes responsibility for own performance and development

	EPF3
	Shows resilience under pressure and in the face of change

	EPF4
	Adapts working practices in line with changing service needs

	EPF5
	Seeks help and acknowledges mistakes appropriately


	Servicing the whole district 



	ESD1
	Acts in accordance with the Council’s vision, values and priorities

	ESD2
	Treats people in ways which ensures fair access to services

	ESD3
	Considers diverse needs of our Communities 

	ESD4
	Promotes  community engagement and cohesion



	Putting Customers First 


	EPCF1
	Acts with courtesy and professionalism at all times 

	EPCF2
	Effectively communicates with customers , seeking and responding to views

	EPCF3
	Takes responsibility for seeing the job through

	EPCF4
	Is trusted and respected by others

	EPCF5
	Is a positive representative of the council



	Team and Partnership Working


	ETPW1
	Works collaboratively within and across teams/services

	ETPW2
	Supports others to improve services and  deliver required outcomes 

	ETPW3
	Communicates openly, honestly and effectively

	ETPW4
	Is reliable and keeps promises

	ETPW5
	Gives praise, recognition and support to others



	Achieving Results



	EAR1
	Works effectively and to deadlines

	EAR2
	Operates  within financial and resource restraints

	EAR3
	Is committed to continuous improvement

	EAR4
	Understands own contribution to service outcomes

	EAR5
	Consistently performs well 




	Continuous Improvement and Innovation



	ECII1
	Challenges practice and procedures to improve efficiencies 

	ECII2
	Thinks creatively to help solve problems

	ECII3
	Is open to new ideas and encourages others to adapt to change




Managing Director


Assistant Director
Investments	


Responsible Investment Manager


Assistant Director
Finance, Administration and Governance 


Personal Assistant


